Palomares Parent Teacher Club

Board Position: Treasurer

Custodian of all monies belonging to the PPTC. Maintain, transfer, or disburse these funds when properly authorized to do so.

Keep accurate financial records and submit a written report on the current status of all accounts and monthly expenditures at each Membership meeting. Maintain an inventory of significant purchases. Prepare and present a financial report at the end of the school year.

Maintain the Budget Procedures book, and update as needed.

Promptly deposit PPTC funds from fundraising activities and other sources.

Process written reimbursement requests. Requests require receipts and approval by the President and, if applicable, the Committee Chair.
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